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WORD & EXCEL

MICROSOFT WORD

If you have built your project using Word. We prefer that use send us a print
ready pdf of the word file. The reason for this is because Word does not embed
the fonts you used. Also Word uses your printer, NOT ours to set the page
margins resulting in text flow.

The example below shows you how to save as .pdf
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MICROSOFT EXCEL

If you have built your project using Excel. We prefer that use send us a print
ready pdf of the excel file. The only exception would be if you are sending us a

database for a mailout or merge.

The example below shows you how to save as .pdf
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Excel Workbook [*.xlsx)

Excel Macro-Enabled Workbook (*.xlsm)
Excel Binary Workbook (*.xlsh)

Excel 97-2003 Workbook (*xls)

CSV UTF-8 {Comma delimited) (*.csv)
XML Data (*.xml)

Single File Web Page (*.mht, *.mhtml)
Web Page (*.htm, *html)

Excel Template (*.xltx}

Excel Macro-Enabled Template (*.xltm)
Excel 97-2003 Template (*.xlt}

Text (Tab delimited) (*.bt)

Unicode Text (*.txt)

XML Spreadsheet 2003 (*xml)
Microsoft Excel 5.0/95 Workbook [*.xIs)
C5V (Comma delimited) (*.csv)
Formatted Text (Space delimited) (*.prn)
Text (Macintosh) (*.td)

Text (M5-DOS) (*.bet)

CSV (Macintosh) (*.csv)

C5V (MS-DOS) (*.csv)

DIF (Data Interchange Format) (*.dif)
SYLK (Symbolic Link) (*.slk)

Excel Add-in [*.xlam)

Excel 97-2003 Add-in (*xla)

XPS Document (*.xps)
Strict Open XML Spreadsheet (*.xlsx)

OpenDocument Spreadsheet (*.ods)

PDF (*.pdf)
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